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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

R N e R w 1. If schools would like
a2 P e 4 to submit a
Facilities % =B - Swimming Gala
| booking request for
g Bockbookng next school year,

please select
“Facilities” after
login; and

2. Then, tap “Block
booking” button to
create a block
booking request.




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

1. Select “General block booking

Free-use scheme General block booking scheme Outdoor education camp Field study camp S C h e m e )
5 | Newsppicaion 2. Tap “New application to create
il [ N a block booking application;
pply for block booking facilities . .
3. Choose “Swimming Pool”
View submitted application Type of facilities “ .. ”
3 under “Type of facilities”; and
l‘_ Land-based l |.\ Sports Ground “,I I Water sports ",l "
Swimming pool l/ Holiday camps .\:I l:/-‘ Day / Tent Camps .-\ZI 4 ° C h Oose IIG a I a ” i n “ I nte n d e d
A o »”
| Amphitheatre | usSa g e.
Intended usage *
4 ’ l Life-saving examination \l I‘/‘:}-\I-.ife-saving Tra—;ing;\i\l )
| Underwater activities \I | High board diving l | Other I
|_:| Late Submission As & Priority User ()




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

Intended usage *

| International Competition | Gala | Swimming training |
I Life-saving examination I I Life-saving Training I

I - Underwater activities " I I - High board diving -‘ I I - Other " I

i ™,
D Late Submission As a Priority User ()

1.

Intended time of use *

MWext school vear - Mormal schoc ¥

/|

Intended time of use *

Mext school year - Mormal schoc &

2.

Select a district * Select venue *

Sham Shui Po Q | | Sham Shui Po Park Swimming P ¥
Facility Type*
‘ Whaole Pool (Main / 50m) v 3 .

ﬁ Ballot Schedule and Venue Availability

Submizsion deadline:{1st ballot)31 Oct 2025(Fri)

1. Choose Next school year (Normal
school hours) under “Intended
time of use”;

2. Select “district” and “venue”; and
3. Select “Facility Type”.

Note-
e Select district and venue:
(i)  NT schools can only select NT swimming pool

(ii) Kowloon schools can only select Kowloon swimming
pool

(iii) Hong Kong schools can only select HK swimming pool



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

Intended usage * .
. ) . 1. School can click “Ballot Schedule
| International Competition | Gala | Swimming training | . . "
) - ‘ and Venue Availability” to
le | Life-saving EIEI‘I‘IiI‘IﬂIiE-m JI -le Life—savingTrailjing | | d Own Ioa d the On_site Se I eCtiO n
|::~-Underwater activities | | High board diving | | Other | SChedU Ie and venue availa bility
() wate submision As a Priority User @« information; and
2. Tap “Continue” to proceed the
Intended time of use * . .
MWext school vear - Mormal schoc ¥ appllcatlon.
Select a district * Select venue * Booking information 2026/2027 x
Sham Shui Po o | | Sham Shui Po Park Swimming P ¥ School Year 15t round of ballot
Facility Type* v | e
‘ Whaole Pool (Main / 50m) : / | Shing Mun Valley Swimming Pocl
1 . o Ballot Schedule and Venue fAvailability 2 . SR e s st

Submizsion deadlines{1st ballot)31 Oct 2025(Fri) 5




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR) Lo

© SWIMMing POol | sram i o simring s 1. Fill in the details of applicant /
contact person.

Please provide block booking details

* Required information

School Mame in English School Name in Chinese

1, Applicant / Contact Person

Name of Applicant / Contact Person *

Type of Identity Document * Heong Kong ID Card No. *
| HKID card v | | || |':| |

Tel. Na. * Fax No.

E-mail Address *




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

Kong ldentity Card)

1 . Number of responsible persons

1 Person | Z2Persons |

Mame of responsible parsons(1)*

| | |Hislv|:|ril:a| records ,[i|

Type of Identity Document * Hong Kong ID Card No. *

| HKID card v

Tel. Mo *®

Name of responsible persons of the event (as stated on Hong 1.

et

Input the details of the
responsible persons of the
event, school can provide 1-2
nos. of responsible person
based on the actual need,
one of whom must be
present to take up the
booking at the venue.

n@o’e



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL —
SWIMMING GALA (NEXT SCHOOL YEAR) Lo QQ

PE teachers / Swimming coaches 1. Input the details of the Coach of the

Fleaze prowvide names of 1-4 PE teachers [ Swimming coaches in charge of the School Swamming

cdn event, school can provide 1-4 nos. of
e coach based on the actual need.

1A | 2 A Vo 3A I 4 M

Mame of PE teachers / Swimming coach 1*

| | |HiELDri1::aI records §}

Position held *

Swimming coach physical education teacher |

Type of Identity Document * Hong Kong ID Card No. *

[0 o A0 1 ot

Qualification *

| Select i |

Upload a valid coach qualification *

| Upload proof | | Browse...

Support jpg,bmp png pdf file lkess than SME

Hold a valid lifesaving qualification? *

2 ) =




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL —
SWIMMING GALA (NEXT SCHOOL YEAR) LS QQ

1. + Name of responsible persons of the event (as stated on 1 ReV|eW boo k|ng deta”s

="~ | Review your submission

— Hong Kong Identity Card) Edit #
Status Draft Mame of responsible persons{l)
Sham Shui Po Park Swimming Pool
Block booking of swimming pool Type of Identity Document Hong Kong 1D Card Mo.
HKID card 1
Tel. Ma.

Swimming pool

Sham Shui Po Park Swimming Pool :

PE teachers / Swimming coaches

Edit #

0 rganisatlon information Mumber of PE teachers | Swimming coaches

1
School Name in English School Name in Chinese

I | Mame of PE teachers [ Swimming coach 1 Pasition held

I:l Swimming coach

Type of Identity Document Hong Kong 1D Card Mo.
Applicant / Contact Person ot 4 HKID card ]

Qualification

Mame of Applicant [ Contact Person

]

Swimming Instructor Certificate (Level 1)

Uploaded copy of qualification

Type of Identity Document Hong Kong I Card Mo.

HKID card ]

Tel. Mo. Fax Mo, 3

E-mail Address Hold 2 valid lifesaving qualification?

1 No




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

Declaration

1. Tick the boxes to make the
1 et declaration; and

L| Eubmit this bocking application on behalf of 2 T IIS b /) b M h
Government, Alded, Private Secondary School. | have read and agree to accept the following . a p u I I l I t to S u I I I I t t e

Terms and Conditions.

R application.

{a) This school hawve read and (if this application iz approved) undertake to obzerve the latest

Terms and Conditions of Hire of Publics Swimming Pools of the Leiswre and Cultural Services
Department (LCSD) and understand that:

{i) if the school breaches Clawss 37, 33, 40 or 42 of the Terms and Conditions of Hire,
without prejudice to any rights and remedies to which LCSD may be entitled at law
orin equity, LCSD will suspend the booking prionty to which the school is entitled
for the next school year). In such cazes, no refund of hire charges will be made to
the school; and

{ii) without prejudice to the preceding entence and any rights and remedies to which
LCSD may be entitled at law or in equity, if the school fails to observe any other
terms and conditions of the Terms and Conditions of Hire or violate any provisions
in the Public Swimming Pools Regulation (Cap. 1328R), LCSD may suspend the
booking priority to which the school is entitled for the nest school year. In zuch
cases, no refund of hire charges for the hired fadilities will be made to the school.

(B} Thiz school undertake to meet, on demand by LCSD, all charges and additional charges
arising from the hiring, and the cost of repairing, reinstating or replacing any equipment,
fixture, fittings, furniture or other property damaged, destroyed, stolen or removed duning the
penod of hire. | declare that the above application is for the purpose of erganising activity by
the school, and all information provided herewith is true and comrect; and

[c] This school have read and undertake to observe the latest Terms and Conditions of Hire of
Publics Swimming pools of the Leisure and Cultural Services Department and agres to indemnify
LCSD in accordance with the Terms and Condition of Hire in respect of all actions, proceedings,
claims or demands arising out of any accident, death, injury, loss or damage which may ooour in
the Swimming Pool during the period of hire.

2. [ = 5




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -

SWIMMING GALA (NEXT SCHOOL YEAR)

Applied period Review Submitted

——_ Your application has been submitted!

Thanks for your submission.

We will process your application shortly.

Application No.

Application Date.

_, 27087514

Swimming pool

Notes: You c:
any change

an view or withdraw this application in My Application. If you want to make
s, please contact the venue.

2025050200003671

02 Sep 2025

Sham Shui Po Park Swimming Pool

g 733, Lai Chi Kok Road, Sham Shui Po, Kin

Sham Shui Po Park Swimming Pool

e

1. The request for Swimming Gala
has been submitted, but the
application has not yet completed;

 System will conduct balloting
to determine the priority for
on-site selection; and

 School representatives attend
on-site selection on
designated date to select
application date according to
the priority and submit final
application afterwards.

** Each school can only submit ONE
application for Swimming Gala.

11



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

Free-use scheme

General block booking scheme

New application

New application

Swimming Pool

Sham Shui Po Park Swimming Pool m >

01 Sep 2026 (Tue)-16 Jul 2027 (Fri)

2025090500003657 01 Sep 2025 (Mon)

View submitted application

Outdoor education camp Field study camp

Apply for block booking facilities

Type of facilities

[ Landbased | | Sports Ground :< Water sports |

| Day/TemtCamps |

Swimming pool ( Holiday camps

Intended usage *
| ; International Competition | Gala | Swimming training )
Life-saving examination "' | Life-saving Training
Underwater activities l-; High board diving : ) ( Other )
G As a Priority User c:,
Intended time of use *

After the on-site selection and venue
staff confirmed the selected date in
the system, the status of this
Swimming Gala request will change
from “Submit” to “Pending”. Applicant
can click into the application to
complete the Swimming Gala booking
request.

12



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -

SWIMMING GALA (NEXT SCHOOL YEAR)

General block booking scheme

Venue

Facility Type / Location
Request Ref. No.
Intended usage

Date range

Submission deadline:

Sham Shui Po Park Swimming Pool

Whole Pool (Main / 50m)/Main Pool

2025122900005435

Gala

01/09/2026 - 16/07/2027
30/04/2026 (Balloted)

Q Swimming pool | sham Shui Po Park Swimming Pool

Applied day 1

Intended date of use *

‘ 04/12/2026

Location *

‘ Main Pool
|

From* To*

== o] [

Quantity

Whole pool

Select equipment 2 .

E-Scoreboards

PA System
E-Scoreboards (for Ad.)
Electronic Timing Equipment (timer with 8-lane scoreboard)
Electronic Timing Equipment (timer with 1-lane scoreboard)

Electronic Timing Equipment (timer without scoreboard)

3

e |

> ; 8

The applied period is based on the
selected date by school
representatives choose in the on-
site selection;

Select “Equipment”; and
Tap “Continue” button to proceed.

13



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL —
SWIMMING GALA (NEXT SCHOOL YEAR) Lo QQ

¢ SWImmlng pﬂﬂl Sham Shui Po Park Swimming Pool 1. ReVieW / update the details
of applicant / contact person.

Please provide block booking details

* Required information

School Name in English Schiool Name in Chinese

ABC School

Applicant / Contact Person

Mame of Applicant / Contact Person *

| [ | | |Hi51.uril:,a| records I::|

Type of Identity Documint * Hong Kong |D Card M. *
|H-{I3-|:ar|:| v||| . ||:|'|:-
Tel. Mo. * Fax Ma.

| | | |
E-mail Address *

14




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -

SWIMMING GALA (NEXT SCHOOL YEAR) L Q%
Name of responsible persons of the event (as stated on Hong 1. Review / update the details
Kong Identity Card) of responsible person.

Mumber of responsible persons

1 Person I 2 Persons I
Mame of responsible persons(1) *
| | Historical records ,I}_|
Type of Identity Document * Hong Kong ID Card No. *
| HKID card v | | | | - | )

Tal. Mo ®

15



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

PE teachers / Swimming coaches
Please provide names of 1-4 PE teachers [ Swamming coaches in charge of the School Swimming
Gala

Number of respensible persons

1 Person 2 Persons 3 Persons | 4 Persons

Name of PE teachers / Swimming coach 1*

Position held *

| |Histurir.a|recards | B

Swimming coach | physical education teacher )

Type of |dentity Document * Heng Keng ID Card Me. *
= | I |

Qualification *

| Swimming Instructor Certificate [Level *

Upload a valid coach qualification *

‘ abd?238dad. . ‘ | Browse...

Support jpgbmp,prg,pdifile less then SME)
Hold a valid lifesaving qualification? *
YES ( wo )

Lifesaving qualification * Expiry date *

| Life Saving Certificate (Bronze Medallic * | 31,/01/2030 (]

|ssued by *

| LCED |

Upload a valid copy of lifesaving qualification *

‘ Upload proof ‘ ‘ Browse...

Support jpzbmp,png,pdf file less than SME]

1.

- ; 8

Review / update the details of PE teachers /

Swimming coaches.

16



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

@.\
() L2
LS LIS
Other Information

— 1. Fill in other information (such as estimated
l E:‘:matednumbelofmmpethors* Estimated number of spectators * no. Of partiCipant etc-); and

L,” o 'ﬂ'm 2. Click “Continue” after all the information
are fill in.

Will you provide qualified lifeguards on duty during the period of hire? *

Will you charge the participants? *

Is the activity provided on a profit-making basis? *

Does this application need other facilities of the venue? *

Will the national/ regional flag and/ or natienal/ regional emblem be displayed/ used/ raised at
the event?*

Will the national anthem be played or sung at the event? *

Date of last hiring and name of poal? Remarks?




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -

SWIMMING GALA (NEXT SCHOOL YEAR)

-“- " Review your submission

Status Pending

Sham Shui Po Park Swimming Pool

Whole Pool (Main / 50m)

Gala

Sham Shui Po Park Swimming Pool

30 Oct 2026 - 30 Oct 2026 30/10/2028
Bam - 6pm

Organisation information

School Mame in English School Name in Chinese

Applicant / Contact Person

Mame of Applicant / Contact Persen

Type of Identity Document Hong Keng |0 Card No.

0 car —

Tel. Mo. Fax Mo,

1

E-mail Addrezs

]

Name of responsible persons of the event (as stated on

Hong Kong Identity Card)

Mame of responsible persons(1)

]

Type of Identity Document

HKID card

Tel. Mo

1

PE teachers / Swimming coaches

MNumber of PE teachers /| Swimming coaches

1

Mame of PE teachers [ Swamming coach 1

1

Type of Identity Document
HKID card

Hold = valid lifesaving qualification?

No

Edit #

Hang Kong ID Card Mo.

/1

Edit #

Positien held

Swimming coach

Hang Kong ID Card Mo.

/1

1. Review the information.

18



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

Declaration

Q)
(o) 2

LAt

1. Review the information;
2. Tick the boxes to make

1- Other Information Edit # 2 1 arm here to declare that:

|, ABC School, submit thiz booking application on behalf of Government, Aided, Priv

Fu Ipoza of use Primary School. | have read and agree to sccept the following Terms and Conditions. .
.
Gala | hereby declare that: the deCI a ratl O n’ a n d
(&) This zchool have read and (if thiz application iz approved) undertake to obzerve the latest o° . ))
Estimated number of competitors Estimated number of spectators Terms and Conditions of Hire of Publics Swimming Pools of the Leisure and Cultural Services 3 I a S u b m I t t O ro C e e d
Department (LCSD) and understand that: .
] 100 i) ifthe school breaches Clause 37, 23, 40 or 42 of the Terms and Conditions of Hire,

without prejudice to any rights and remedies to which LCSD may be entitled at law a I i C a t i O n
ar in equity, LCSD will suspend the booking prienty to which the school is entitled p p .
for the next school year). In such cases, no refund of hire charges will be made to
Will you collect admission charges from spectators? the scheoal; and

{ii) without prejudice to the preceding sentence and any rights and remedies to which
NO LCSD may be entitled at law or in equity, if the school fails to obzerve any other
terms and conditionz of the Terms and Conditions of Hire or violate any provizions
in the Public Swimming Pocls Regulstion (Cap. 1328R), LCSD may suspend the
booking priority to which the school is entitled for the nest school year. Insuch
will you pl'ﬂﬂl'HE' I:Iuﬂlifl'!d IIngual'ds on dl.lt]l' during the Pﬂllﬁd of hire? cases, no refund of hire chargss for the hired fadilities will be made to the school.
MO (b} Thiz school undertake to meet, on demand by LCSD, all charges and additionsl charges
arizing from the hiring, and the cost of repairing, reinstating or replacing any equipment,
fixture, fittings, furniture or other property damaged, destroyed, stolen or removed during the

Will you Ehﬁrg! the pﬂl’ﬂdpal‘lts? |5 the ami‘u‘lw pm'.lided ona pmﬁt-fmk_lng period of hire. | declare that the above application is for the purpose of organising activity by
basis? the school, and all information provided herewith iz true and correct; and

MO
[c) This school have read and undertake to observe the latest Terms and Conditions of Hire of
HD Publics Swimming pools of the Leisure and Cultural Services Department and agres to indemnify
LCSD in accordance with the Terms and Condition of Hire in respect of all actions, procesdings,

Does thiz ﬂﬂﬂ“ﬂatlm maad other facilities of the venua? claims or demands arising out of any accident, death, injury, loss or damage which may occurin
the Swimming Pool during the period of hire.

RO
| understand:

Will the national/ regional flag and/ or national/ regicnal emblem be displayed/ used/ raised Purpose of Collection of Ferzonal Data

at the event? The information provided by the Applicant will only be used for booking applications
processing and the use of recreation and sports facilities under the Leisure and Cultural
MO Services Department. Onby persons authorised by this Department will have access to such
L

information for the aforesaid purposzes. The information this Department collected about

the applicant will not be disclosed to any other party without the applicant’s prior consent.

Will the national antham be played or sung at the avant?

RO
< Back 3 .

19




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL -
SWIMMING GALA (NEXT SCHOOL YEAR)

. - — 5 1. Swimming Gala booking request is

1. submitted successfully.

- Your application has been submitted!

Thanks for your submission.
We will process your application shortly.

Notes: You can view or withdraw this application in My Application. If you want to make
any changes, please contact the venue

Application No. 2025090100003657

Application Date. 01 Sep 2025

Sham Shui Po Park Swimming Pool

i 733 Lai Chi Kok Road, Sham Shui Po, Kowioon.
L 23602329

Swimming pool

Applied period 1

Gala

Sham Shui Po Park Swimming Pool
30 Oct 2028 30/10/2026
30 Oct 2026 - 30 Oct 2026

gam - 6pm

20
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