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1. If schools would like 
to submit an Athletic 
Meet booking 
request for next 
school year, please 
select “Facilities” 
after login; and

2. Then, tap “Block 
booking” button to 
create a block 
booking request.

2.

1.
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1. Select “General block
booking scheme”;

2. Tap “New application” to 
create a block booking 
application;

3. Choose “Sports Ground” 
under “Type of facilities”; and

4. Choose “Athletic Meets” in 
“Intended usage”.

1.

2.

3.

4.
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1. Choose Next school year 
(Normal school hours) under 
“Intended time of use”;

2. Select the programme is 
organised by “Individual School” 
or “Joint School”; and

3. Select “Priority of choice”. If the 
school selects “1st choice”, the 
application will be handled in 
the First Ballot – Stage I, if the 
school selects “2nd choice”, the 
application will be handled in 
the First Ballot – Stage II.

1. 2.

3.
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1. Select “district” and “venue”. E.g. If the 
school located at Yau Tsim Mong, only 
districts in Kowloon and Hong Kong 
regions can be selected;

Note-

Applications from schools in the New 
Territories for use of sports grounds in the 
Urban area or vice versa will only be dealt 
with when Second Ballot of the allocation 
exercise for schools is completed.

1.
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1. School can click “Ballot Schedule and 
Venue Availability” to download the 
on-site selection schedule and venue 
availability information; and

2. Tap “Continue” to proceed the 
application.

1.

2.
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1. Fill in the details of applicant / 
contact person.

c
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1. Input the details of the 
responsible persons of the 
event;

• Schools can provide 1-3 nos. 
of responsible person based 
on the actual need, one of 
whom must be presented to 
take up the booking at the 
venue; and

• If the applicant / contact 
person will also be the 
responsible person, there is 
no need to fill in 
information again here.
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1. Fill in other information; and

2. Click “Continue” after all the 
information are filled in.

1.

2.
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1. Review booking details;

2. Tick the boxes to make 
the declaration; and

3. Tap “Submit” to submit 
the application.
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3. c

c

c
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1. The A Meet request has been 
submitted, but the application has 
not yet completed.

• System will conduct balloting to 
determine the priority for on-
site selection; and

• School representatives attend 
on-site selection on designated 
date to select application date 
according to the priority and 
submit final application 
afterwards.

** Each school can only submit one
Athletic Meet application for 1st priority 
and 2nd priority respectively.
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1. After the on-site selection and venue 
staff confirmed the selected date in 
the system, the status of this A Meet 
booking will change from “Submit” to 
“Pending”.  Applicant can click into 
the application to complete the 
Athletic Meets booking request.
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1. The applied period is based on 
the selected date by school 
representatives choose in the 
on-site selection;

2. Select “Equipment”; and

3. Click “Continue” button to 
proceed.1.

2.

3.
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1. Review the information;

2. Tick the boxes to make 
the declaration; and

3. Tap “Submit” to proceed 
application.
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1. Athletic Meets booking request is
submitted successfully.
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• Schools can also apply for a "Joint 
School" Athletic Meets ; and

• The participating schools for Joint 
School Athletic Meets must not 
less than three schools.
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1. Information of School applied 
for the joint school athletic meet 
will be automatically filled; and

2. Tap “Add joint school” to add at 
least two more schools; and

3. The rest of procedures are the 
same as application for 
“Individual School”.

1.

2.
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