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SUBMIT BLOCK BOOKING REQUEST BY
SCHOOL - SPORTS GROUND (CURRENT

SCHOOL YEAR)
 ATHLETIC MEETS
 ATHLETIC TRAINING FOR EXCLUSIVE USE




. If school would like

Block booking
Black bouking Renues,

to submit a block
booking request,
please click
“Facilities” after
login;

. Then, click “Block

booking” button to
create a block
booking request



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR

= i 1. Select booking scheme,
(Free-use scheme or
Free-usescheme | Generalblockbookingscheme | Outdooreducation camp  Field study camp General block booking
scheme), the type of
facilities and time period

2 New application

New application

Apply for block booking facilities for bOOki ng may be
Sports ground 3. i °”*""“‘j ) . varied for different
Tin Shui Wai Sports Ground o |\ Land-based /I Sports Ground |\ Water sports /,' SC h e m e;
Sports Ground and Soccer Pitch |/ Swimming pool \‘I |/ Holiday camps ‘\I |/ Day / Tent Camps \'I . " . . 7
N /N /N / 2. Click “New application
0 20 at)-30 Sep 2025 (Tue T .
252???1303[?05:59?:}3 sep 2023 e 13 May 2025 (Tue) to Create a bIOCk boo kl ng
View submitted application Intended usage d p pl icatiO n;
4 Athletic trainin \l b B
SRy (et ) 3. Choose “Type of facilities”
e and select “Sports
ntended time of use -
_— . Ground”.




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND

ATHLETIC MEETS FOR CURRENT SCHOOL YEAR B Q‘Q
1 — ' 1. Select a intended usage “Athletic Meets”;
. Intended usage )
> — | mendedtimeofuse 2. Select “Intended time of use”. Booking
A M |  Athletic trainin | . . . .
IEEMEsts T [\ Aetet=inng ) Current school year(Normal scho 4 period will be varied according to the
different organisation type, booking
2. | [ intendedtime ofuse B scheme and intended time of use.
Select v | . 13. Choose “District”, “Venue” and use
period;
3. Select a district Select venue 4. Click “Continue”.
| Select a district 0 ‘ | Select venue A |
| | Notes-
From To
- L | Intended time of use:
Select date = ‘ ‘ Select date = ‘ .
| b - (i) Next school year (Normal school hours)
4 (ii) Current school year (Normal school hours)
¢ Cance ' (iii) Non-school hours
Submission deadline:
4




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR @

o v &

Block booking 203§

\1' x } "

1. Select timeslot;
gl B § > School can select one
i S timeslot or consecutive
- © 3 timeslots;
2. Then click “Search”
3. School can apply more than
Applied period1 . . .
one booking period in the
From To e e o V24
1 ‘01_.’01;"2026 C" ‘31/’01(2026 ‘:‘;‘ request by CIICkIng g
3 |1 button.
2




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND

ATHLETIC MEETS FOR CURRENT SCHOOL YEAR @7,
Applied period1 1 1. School can select day of the week
) ' Select date of use or just choose specific dates in the
| 01/01/2026 B ‘ | 31/01/2026 B | jdj:”m:mk Ca Ienda r;
|5'mm a **Remarks:
B e e System will only show the available dates

. ; e.g. maintenance day / unavailable dates
Jan 2026

cannot be selected.

Sun Mon Tue Wed Thu Fri Sat
28 29 30 31 1 2 3
4 5 6 T 8 9 10
11 12 13 14 15 16 17
18 n 20 21 22 23 24
25 26 27 28 29 30 31
1 2 3 4 5 6 T




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR

> ; &

Selected dates 1. After selected day of the week,
11 e all the available sessions will be

generated; school can use “ - ”
to delete specific dates.

2. Select “Intended usage” and
equipment, if required;

Then click “Continue”.

19 Jan 2026{Mon) | —

2 ) Intended usage Select equipment 3
|~_J E-Scoreboards '

Running track | High jurnp pitch |

|_| E-timing equipment, starting pistols and walkie talkies

| Long jump pitch | | Shot put area |

Floodlights (for Sports Ground) %k k Re m a r ks .

I: Disaus/javelin throwing :I

* The selected timeslot is an
application request only and does
Motes:The selected timeslot is an application request only and does not guarantee that the request timeslot will be reserved for the n.Ot guara n.tee that the requeSt
erganisaion 3 timeslot will be reserved for the
: organisation.

e




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR
40 @aNGa. T

s

1. Fill in the details of
applicant / contact person.

Q Sport ground | Tsing Yi Sports Ground

Please provide block booking details
* Requirad information

Scheol Namein English School Name in Chinese

| ]

1 « | Applicant / Contact Person

Applicant / Contact Person can also be the respensible person, if you have filled the information,
there iz no need to fill-in the information again in the responsible person

Name of Applicant / Contact Person *

Type of Identity Document * Hong Kong ID Card No. *

lHKchard vl ‘ H |.:| |
Tel. No.* Fax No.

E-mail Address*




1

SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND ‘ 9
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR @

Kong Identity Card)

Name of responsible persons of the event (as stated on Hong

booked session to take up the booking at the venue.

" | Number of responsible persons

1 Person | 2Persons | | 3Persons |

Name of responsible person (1)

Type of Identity Document

Hong Kong ID Card No.

‘ HEID card T‘ ‘

I
1

Tel. No.

Please provide names of 1-3 responsible persons for the event. One of whom must be present at the

&

Input the details of the
responsible persons of the
event;

School can provide 1-3 nos.
of responsible person based
on the actual need, one of
whom must be present to
take up the booking at the
venue;

If the applicant / contact
person will also be the
responsible person, there is
no need to fill in information
again here.



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR

6§. !

(A wf\

1. Fill in other information
er Information .
1 . I{j::rsimlal Edmatim-timluded the school's cummiculum? * re q u I re d ;
2. Click “Continue” after all

il;:r ﬂfq schoals only) Division in HKSSF Inter-schaal Athletics Championships in last t h e | N fo rm at | on are
| | | filled in.

Diwighon |

10



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR

Organisation information

1. Review the

o ' School Namein English School Mame in Chinese
e booking detail
Applied period Review Submitted |:| O O I n g e a I S
v . N Applicant / Contact Person N
-~ _  Review your submission Edit #
Mame of Applicant / Contact Person
Type of Identity Document Hong Kong ID Card Na.
. . HKID card
Tsing Yi Sports Ground |:|
Sports gmund Tel. No. Fax Mo.
Mpued period 1 E-mail Address
Athletic Meets | |
Tsing Yi Sports Ground
01 Sep 2025 - 30 Sep 2025 Sun
7am - 5pm (Exclude 28/09/2025 » 21/09/2025 .
i { ) Other Information i
it #
Select equipment
Floodlights (for Sports Ground)
Is Physical Education included the school's curriculum?

YES

(For secondary schools only) Division in HKSSF Inter-school Athletics Championships in last
school year

DCiwisian |

Remarks

Both Boys and Girls ere under Civ L

11



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR

1.

Declaration

| am here to declare that=

1] | suebmit this booking application on behalf of [ ]
[ - ! have read and agree to accept the following Terms and Conditicns.
|a) This school has read the latest Conditions of Use of Leisure and Cultural Services Department

{LCSD) Recreation and Sports Facilities and Conditions of Use stipulated in the Booking
Procedure for Schools and | undertake to observe the Conditions. During the hire peried, | shall
indemnnify the LCSD agginst all actions, claims and demands by any person who suffers or
sustains any loss, damages, injury or death arising out of or as a result of the use of the
fadlity/fadilities by me or a person authoriszed by me due to my negligence or the negligence of
such an authorised person; and

|} This school declare that the session and fecility hired by the school is only used for purpose
of conducting Athletics Meets for students and undertake to notify the venue office of the
cancellation of the booking at least 20 days before the date of use in the event that the booked
session and facility are not used for any reason, and will not engage in any form of transfer of

cE[ DETTIL.

| understand:

Purpose of Collection of Perzonal Data

The information provided by the Applicant will enly be uzed for booking applications
processing and the use of recreation and sports facilities under the Leisure and Cultural
Services Department. Only persons authorized by this Department will have access to such
infermation for the eforessid purposes. The information this Department collected about
the applicant will not be disclosed to any other party without the applicant’s prior consent.
Testing

2.
=

- ; &

1. Read & confirm the declaration;

2. Click “Submit” button to
submit the application.

12



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC MEETS FOR CURRENT SCHOOL YEAR

1. Block booking request is
submitted successfully.

= Your application has been submitted!

Thanks for your submissien
We will process your application shortly.

Motes: You can view or withdraw this application in My Application. Iif you want to make
zny changss, please contact the venue.

Application No. 2025051300000977

Application Date. 13 May 2025

Tsing Yi Sports Ground

B Tsing King Road, Tsing Yi, N.T.

Location :5ports Ground and Soccer Pitch
Applied period 1
Athletic Meets
T=ing i Sports Ground

01 Sep 2025 - 30 Sep 2025 Sun
Tam- 5pm [Exclude 28082025 » 21/08/2025)

Select equipment
Floodlights {for Sports Ground)

E—

13



. If school would like

Block booking
Black bouking Renues,

to submit a block
booking request,
please click
“Facilities” after
login;

. Then, click “Block

booking” button to
create a block
booking request.

14



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR

Block booking

Free-use scheme

General block booking scheme

Qutdoor education camp Field study camp

New application

MNew application

Sports ground

Tin Shui Wai Sports Ground ot >
Sports Ground and Soccer Pitch

06 Sep 2025 (Sat)-30 Sep 2025 (Tue) | 0]
2025051300000974 13 May 2025 (Tue)

View submitted application

Intended time of use

Current school year(Normal scho a

Mon-school hours

85 R, SR |

Apply for block booking facilities

Type of facilities

- - - -
[ Land-based :I Sports Ground [ Water sports :I
P e M e

7 Y ' Y - Y
i N N 3\ f " A} f LY
| Swimming pool ) Holiday camps ) | Day/TentCamps |

\‘_\_ _)/ \‘_\_ _J/ \‘_\_ #

4,

Intended usage

e ™,
|: Athletic Meets :| Athletic training
\‘_\_ _J/

Current school year{Mormal school hours) /

Intended time of use

Select v

Select booking scheme, booking
scheme may be varied for
different organisation type;

Click “New application” to create
a block booking application;

Choose “Type of facilities” and
select “Sports Ground”;

Select “Athletic Training”;

Select “Intended time of use”.
Booking period will be varied
according to the different
organisation type, booking
scheme and intended time of
use.

15



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND

ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR ‘@3’\\ @
1. — — 1. Choose.”District”, “Venue” and
use period;
‘ Kwai Tsing o ‘ ‘ Tsing ¥i Sports Ground v ‘ . .
2. Click “Continue”.
Select location
Sports Ground and Soccer Pitch
01/09/2025 =4 ‘ ‘ 30/09/2025 ™4

Book in advance

3 months

Submission deadline:

16



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR

AT, 1. Select timeslot;
o © ’) » School can select one

Total zessions &

timeslot or consecutive
timeslots. Then click

Applied period1 llSea rc h”
Select date of use
1 (e8] [ ] | «© 2. School can apply more than
| e = one booking period in the

request by clicking “ @ ” button.

Sun Man Tue Wed Thu Fri Sat

27 28 29 30 31

17




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR

> ; &

Select date of use
(o5 [ ] | @ | 1. School can select day of the week
- 1 ME = - or just choose specific dates in the
T AW )Y ) (w calendar;
e | (T 2. After selected day of the week, all
o}k the available sessions will be
oo generated; school can use “ = ”
s (»] [ [u[1 2] to delete specific dates.
« @ 5 » s s v | **Remarks:
« @ » = = = x| o System will only show the available dates
s B 7 » » w = e.g. maintenance day / unavailable dates
> @ cannot be selected.
Selected dates




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR Lo

Intended usage

Running track High jump pitch

Long jump pitch | Shotputarea |
L A

!
|  Disaus/javelin throwing |
., A

ofEanisation

Motes:The selected timeslot is an application

request on

ly an

d doesn

| Select equipment
| | E-Scoreboards

|_| E-timing equipment, starting pistols and walkie talkies

Floodlights [for Sports Ground)

| Save draft

ot guarantee that the request timeslot will be reserved for the

3.

6§. !

1. Select “Intended usage” and
equipment, if required;

2. Then click “Continue”.

19



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND

ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR e
"2 03 @ \, ’

1. Fill in the details of applicant /
i e T e I contact person.

Q Sport ground | Tsing Yi Sports Ground

Please provide block booking details
* Required information

Scheool Namein English School Name in Chinese

| | L1

1 « | Applicant / Contact Person

Applicant / Contact Person can also be the responsible person, if you have filled the information,
there iz no need to fill-in the information 3gain in the responsible person

Name of Applicant / Contact Person *

Type of Identity Document * Hong Kong ID Card No. *

I HKID card v ’ ‘ |- ‘ ‘ (‘ ’ )
Tel. No.* Fax No.

E-mail Address *

20



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND ‘ Q
ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR DR

1.

Name of responsible persons of the event (as stated on Hong
Kong Identity Card)

Please provide names of 1-3 responsible persons for the event. One of whom must be present at the

booked session to take up the booking at the venue.

Mumber of responsible persons

1 Person | 2Persons | | 3Persons |

Name of responsible person (1)

Type of Identity Document

Hong Kong ID Card No.

, .

‘ HEID card T‘ ‘

Tel. No.

&

Input the details of the
responsible persons of the
event;

School can provide 1-3 nos.
of responsible person based
on the actual need, one of
whom must be present to
take up the booking at the
venue;

If the applicant / contact
person will also be the
responsible person, there is
no need to fill in information
again here.

21



1.

SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR Lo

Other Information

Name of the Programme * Please specify *

Athletic team training Training

Estimated number of participants *

50

Do you require the central grass pitch? *

.
YES } NO
A

Will you collect fees / charges from the participants?*

.
YES } NO
S

Will any other income be derived from the activity? *

~
YES | NO
S

Remarks

‘ Save draft

1. Fill in other information
(such as purpose of use
and estimated no. of
participant etc.)

2. Click “Continue” after all

the information are
filled in.

22
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND

ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR

Review your submission

Status

Tsing Yi Sports Ground
Sports ground

Applied period 1

Athletic training

Tsing ¥i Sports Ground
01 Jan 2026 - 31 Jan 2026 Mon
Fpm - 5pm

Select equipment
Floodlights (for Sports Ground)

Uzage types

Organisation information

School Name in English School Name in Chinese

Draft

Applicant / Contact Person

Edit #
Mame of Applicant [ Contact Person
Type of Identity Documen t Heong Keng ID Card Mo.
HKID card
Tel. Mo. Fax Mo.
E-mail Addrezs
Other Information cin s

Name of the Programme Estimated number of participants

Purpose of use Do you require the central grass pitch?

Other events ND

Will you collect fees / charges from the participants?

HO

Will any other income be derived from the activity?

Remarks

ARE

1. Review the
booking details

23



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR @ QQ

Declaration 1. Read & COﬂflrm the dEC|aratIOn;

S ) —— 2. Click “Submit” button to
1l ], submit this bocking zpplication on behalf of [ ] Smeit the application-

[ 1 have read and agree to accept the following Terms and Conditions.

{a) This school has read the latest Conditions of Use of Leisure and Cultural Services Department
|LCsD) Recreation and Sports Facilities and Cconditions of Use stipulated in the Booking
Procedure for Schools and | undertake to observe the Conditions. During the hire peried, | shall
indemnnify the LCSD agzinst all actions, cdaims and dermands by any person who suffers or
sustains any loss, damages, injury or death arising out of or as a result of the use of the
fadility/fadilities by me or a person authorised by me due to my negligence or the negligence of
such an authorised person; and

{b} This school declare that the session and facility hired by the schoal is only used for purpose
of conducting athletics Meets for students and undertake to notify the venue office of the
cancellation of the booking at least 20 days before the date of use in the event that the baoked
session and facility are not used for any reason, and will not engage in any form of transfer of
WSET PETMIL.

| understand:

Purpose of Collection of Personal Data

The information provided by the Applicant will only be used for booking applications
processing and the use of recreation and sports facilities under the Leizure and Cultural
Services Department. Only persons authorized by this Department will have access to such
infarmation for the aforesaid purposes. The information this Department collected about
the applicant will not be disclosed to any other party without the applicant’s prior consent.
Testing

2.

24




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL - SPORTS GROUND
ATHLETIC TRAINING FOR CURRENT SCHOOL YEAR

> ; &

-~ Your application has been submitted! 1 BIOCk bOOking requeSt iS Smeitted
Thanks for your submission. S u CceSSfu I Iy'

1 We will process your application shorthy.
| ]

Motes: You can view or withdraw thiz application in My Application. If you want te make
any changes, please contact the venue.

Application No. Z025053000001646

Application Date. 30 Sep 2025

Tsing Yi Sports Ground
ﬁ Tsing King Read, Tsing¥i, N.T.

t, 24957379

Location :Sports Ground and Soccer Pitch

Applied period 1

Athletic training

Teing ¥i Sports Ground
01 Jan 2026 - 31 Jan 2026 Maon
Ipm- Spm

Select equipment
Floodlights (for Sports Ground)

Uzage typs

Back to Block booking Withcraw Applictin|

25



