QUICK GUIDE FOR SMARTPLAY

SUBMIT BLOCK BOOKING REQUEST
BY SCHOOL - HOLIDAY CAMPS
(CURRENT SCHOOL YEAR)




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

% N = B w[ 1. If schools would like
LT R B TeE S 4 to submit a Holiday
Facilities G e e e — e Camp bOOking
| request, please click
g Bockbookng “Facilities” after
login; and

2. Then, click “Block
booking” button to
create a block
booking request.
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

Free-use scheme

General block booking scheme

Qutdoor education camp Field study camp

Z.New application
New application . .
Apply for block booking facilities
View submitted application Type of facilities
n adbused t] | Sports Ground n | Water sports 1
n Swimming pool | Holiday camps | Day / Tent Camps |

l Amphitheatre |

Select a camp
Select »
Type of camp
Day Camp ’ ‘ Evening Camp y | Residential Camp

s

1. Select “General block
booking scheme”.
Booking scheme may be
varied for different
organisation type;

2. Click “New application” to

create a block booking
application; and

3. Choose “Type of facilities”

and select “Holiday camps”



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

Free-use scheme General block booking scheme

New application

Newappiimtion

View submitted application

Qutdoor education camp

Apply for blo

Type of facilities
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( Land-based )

Field study camp

ck booking facilities
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Select a camp /

Select»
Type of camp
Day Camp ’ ‘ Evening Camp ‘ | Residential Camp |

1. Select a holiday camp;
2. Choose type of camp.

[ =
X
Select a camp
Lady MacLehose Holiday Village Lady MacLehose Holiday Village
~ -
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

New application

Mew application

View submitted application

Apply for block booking facilities

Type of facilities
I Land-based I I Sports Ground I I Water sports I
I Swimming poo I Holiday camps I Day / Tent Camps I
. Ampl
Select a camp

Mo. of persons (Including the applicant)

. |5[I

From To

1.

6§. !

“@-’e

(7

Input “No. of persons”, applicant
should also be included;

Choose the requested period;
and

Click “Continue” to proceed the
application.



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

Applied period

1 @

Review Submitted

Applied choice 1
1 03 Dec 2025 (Wed) - 03 Dec 2025 (Wed)

Day Camp,0 Night(s),50 Persons

Applied choice 2

15 Jan 2026 (Thu) - 15 Jan 2026 (Thu)

Day Camp,0 Nightis),50 Persons

Applied choice 3

27 Feb 2026 (Fri) - 27 Feb 2026 (Fri)

Day Camp,0 Might(s),50 Persons

Applied choice 3

1. School may apply 3 choices in one
application;

2. Select check-in & check-out date,
then click “Search”;

3. Enable the specify requirement of

Sectdatectuse transportation if necessary
i pectaams **Remarks:
ool t T gustem will only show the available dates
— | : | + e.g. maintenance day / not available
D EEEEEE dates cannot be selected.

Special Transportation (Only applicable to Lady MacLehose Holiday Village)

3 . Take shuttle bus arranged by LCSD

Arrange for our own coach(es) to the camp




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

1. Input the age group of

Specify Age of Campers * Camper's info
Standard rate No. of persons No. of Hong Kong residents Cam p e rS;
otz o | [ [ L | 2. Input no. of non-Hong Kong
N —— residents, if necessary;
Concessionary rate No. of persons ‘ 0 ‘
o R 3. Select the purpose of use;

3. and

Children (aged 3 to 13) | 0 |
R Purpose of use . .
o) 4. Then click “Continue”
Concession (PWSs / PWDs) | 0 | *
— | Leisure | | Cultural | | Education |
Concession (Local schools / FT students) | 0 | ’ C C ’
( I | Training | | Others |
Concession (Carers of PWDs) | 0 | ., Ao d
Subwvented organisations registered with the Social | 0 |
Welfare Department
Waived (Persons aged under 3) | 1] |
Total No. of Camper(s) 0/50 4




SUBMIT BLOCK BOOKING REQUEST BY SCHOOL

(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

1.

Please provide block booking details

* Reguired information

Organisation Name in English Organisation Name in Chinese

| —

Applicant / Contact Person

Applicant / Contact Person can also be the responsible person, if you have filled the information,
there is no need to fill-in the information again in the responsible person

Name of Applicant / Contact Person *

Type of Identity Document * Hong Kong ID Card No. *
‘ HK_IDCARD V‘ l “ ’(‘ ’)
Tel. No.* Fax No.

| | |

E-mail Address *

Fill in the details of
applicant / contact person.
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL

(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

Kong Identity Card)

Name of responsible persons of the event (as stated on Hong

booked session to take up the booking at the venue.

Mumber of responsible persons

1 Person | 2Persons | | 3Persons |

Name of responsible person (1)

Type of Identity Document

Hong Kong ID Card No.

‘ HEID card T‘ ‘

I
1

Tel. No.

Please provide names of 1-3 responsible persons for the event. One of whom must be present at the

1.

et

(A w’\

Input the details of the
responsible persons of the
event;

School can provide 1-3 nos.
of responsible person based
on the actual need, one of
whom must be presented to
take up the booking at the
venue;

**|f the applicant / contact
person will also be the
responsible person, there is no
need to fill in information again
here.



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

Review your submission

Status

Tso Kung Tam Outdoor Recreation Centre

Location:

Applied period 1

Day Camp

Tao Kung Tam Quitdoor Recreation Centre
01 Sep 2025 - 01 Sep 2025 50 Perzons
Take shuttle bus aranged by LCSD

Camper Details

Standard rate Conceszionary rate

Adult (Personz aged 14 to 55) Concezsion [FT stuedents)

48
Hong Kong Rezidents MNon-Hong Kong Rezidents
50 a

Edit

Draft

Edit #

Organisation information

School Name in English

Teacher In-charge

Mame of Teacher In-charge

Type of Identity Document

HEID card

Contact phone number

Contact email address

School Name in Chinese

Hong Kong 1D card number

Contact fax number

Edit #

1.

> ; &

Review booking
details

10



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

1.

Declaration

I am here to declare that:

11 | submit this booking application on behalfof:l

|. | have read and agree to accept the following Terms and

Conditions.

(&) All campers aged under 12 have obtained their parent’s / guardian’s consent to their
participation in camp activities;

(b) All campers are healthy, physically fit and suitable to participate in camp activities;

(¢} This group/erzanisation have read the latest Conditions of Use of Leisure and Cultural
Services Department (LCSD) Recreation and Sports Facilities and | undertake to observe the
Conditions. During the hire period, | shall indemnify the LCSD against all actions, claims,
demands and proceedings by any person who suffers or sustains any loss, damages, injury or
death arising out of or as a result of the use of the facility/facilities by me or any person
admitted by me to the facility/facilities due to my act, omission, default, misconduct or
negligence or on the part of such person admitted to the facility/facilities as aforesaid; and
{d]} This group/organisation have read the beoking guide and declare that all the information
given is true and correct, and will inform the camp staff as soon as possible of any subseguent
change in the information. This group/organisation declare that the session and facility hired is
only used for event organised by the group/organisation and undertake to notify the holiday
camps concerned of the cancellation of the booking in writing at least 20 days before the date
of use in the event that the booked session and facility are not used for any reason, and will not
engage in any form of transfer of user permit.

| understand:

The information provided by the Applicant will only be used for booking applications
processing and the use of recreation and sports facilities under the Leisure and Cultural
Services Department. Only persons authorised by this Department will have access to such
information for the aforesaid purposes. The information this Department collected about the
applicant will not be disclosed to any other party without the applicant’s prior consent.

3.

1. Read & confirm the declaration;

2. Click “Submit” button to submit the
application.

** Each organisation can only
submit one application to each
venue for the same use period /
booking pattern and facility type.
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(HOLIDAY CAMPS FOR CURRENT SCHOOL YEAR)

R Ve

General block booking scheme 35 \ ‘:1

(1 (2 3

Applied period Review Submitted

=~ Your application has been submitted!

Thanks for your submission.

We will process your application shortly.

Motes: You can view or withdraw this application in My Application. If you want to make
any changes, please contact the venue.

Application No. 2025050700002550

Application Date. 0T May 2025

Tso Kung Tam Outdoor Recreation Centre

ﬁ 105 Route Twisk, Tsuen Wan, N.T.

t, 24175512
Location :
Applied period 1

Day Camp

Tso Kung Tam Outdoor Recreation Centre
01 Sep 2025 - 01 Sep 2025 50 Persons

b s i
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(FIELD STUDY CAMPS)

Select “Field study camp”

: 1 in Block booking page after
Free-use scheme General block booking scheme Outdoor education camp Field study camp . |0g-in' an d
V4
Field study camp 2. Only Tso Kung Tam
S aptication . . Outdoor Recreation Centre
pply for holiday camps 2. .
can be selected for this
View submitted application Select a camp
scheme.
Select»
F——— ** Eligible school should
ooking information o
Select a camp ContaCt Wlth HO KOon Nature
o ermometest | Gy Date® S—— wme | EDucation cum Astronomical

Selectdate | o Centre (Sponsored by Sik Sik
e Yuen) and check available

BBBBBBBBBBB

ni;
Up t0200 Persons. Up to 102 Pey
¥
+ g
- % Tso Kung Tam Outdoor Recreation | 10
T~ Centre h . )
———r—, = Black] SC u r Su ISSI n
- W R <{ Back e e efore m
Blotk Block3 2 ‘ ’

of application.

Select date ’
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL

(FIELD STUDY CAMPS)

Free-use scheme

General block booking scheme

Field study camp

Mew application

View submitted application

Qutdoor education camp

Field study camp

Apply for holiday camps

Select a camp
Tzo Kung Tam Qutdoor Recreation Centre
- . Change »
suen Wan
€ cooking information 2025/2026
Check-in Date* Check-out Date * Night(s)
‘ 04/11/2025 = ‘ ‘ 05/11/2025 (| ‘ 1

< Back 2.

1. Choose the requested
period (only 2 days 1 night
or 3 days 2 nights can be
selected); and

2. Click “Continue” to

proceed the application.

14



SUBMIT BLOCK BOOKING REQUEST BY SCHOOL
(FIELD STUDY CAMPS)

: Fill in the details of
i @ @ applicant / contact person.

Please provide block booking details

* Reguired information

Organisation Name in English Organisation Name in Chinese

| I /1

Applicant / Contact Person

Applicant / Contact Person can also be the responsible person, if you have filled the information,
there is no need to fill-in the information again in the responsible person

Name of Applicant / Contact Person *

| |

Type of Identity Document * Hong Kong ID Card No. *

‘ HK_IDCARD V‘ l “ ‘(‘ ’)
Tel. No.* Fax No.

E-mail Address *

| |

15
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL

(FIELD STUDY CAMPS)

Kong Identity Card)

Name of responsible persons of the event (as stated on Hong

booked session to take up the booking at the venue.

" | Mumber of responsible persons

1 Person | 2Persons | | 3Persons |

Name of responsible person (1)

Type of Identity Document

Hong Kong ID Card No.

‘ HEID card T‘ ‘

Tel. No.

Please provide names of 1-3 responsible persons for the event. One of whom must be present at the

Input the details of the
responsible persons of the
event; and

School can provide 1-3 nos.
of responsible person based
on the actual need, one of
whom must be presented to
take up the booking at the
venue.

**|f the applicant / contact
person will also be the
responsible person, there is no
need to fill in information again
here.

16
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL

(FIELD STUDY CAMPS) BN @
Other Information 1. Fill-in other information
Purpose of use * reC]UIr'Ed (SUCh aS purpose Of
L1 use, number of campers etc.);
and
" - — 2. Click “Continue” to process

Student | | | | the application.

::f::;lrji::cher ‘ ‘ ‘ ‘

Subtotal 0 i]

Total No. 0

17
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SUBMIT BLOCK BOOKING REQUEST BY SCHOOL

(FIELD STUDY CAMPS)

-“- | Review your submission

Status

Tso Kung Tam Outdoor Recreation Centre

Field study camp

Tso Kung Tam Qutdoor Recreation Centre
04 Now 2025 - 05 Nov 2025

Draft

Mame of Applicant [ Contact Person

I

Type of Identity Document Hong Kong 1D Card No.

HKID card 1
Tel. Ma. Fax Moo
E-mail Addrezs

1

Edit #
Organisation information
School Mame in English School Name in Chinese
Applicant/ Contact Person i o

Other Information

Edr #
Purpase of use
sraiming
Total Mo,
a2
Students{Male) StudentsFemale]
20 ]
Teachers{Male) Teachers(Female)
2 H
2 ]

Declaration

1am here to declare that:

{ Jsubmit this backs ng spplication on behalf of

ovemment, Jided, Private Primary Schocl. | heve resd and agree to sccept the following
Terms and Conditions.

i} #ll campers sged under 48 have obtsined their parent's | guardians cansent to their
participationin camp actiy
L=
) This schacd hawe read the latest Conditions of Use of Leisure and Cultural Services

Il campers are hestthy, physically fit and suitable to participate in camp activities; and

Department {LCSD) Recrention and Sports Facilities and | underinke to cbserve the

Conditions.

w hire period, | shall indemnify the LCED ageinst all actions, claims,
demands and proceadings by sny parsen whe suffers ors

ins mmy bass, damages, injury ar
desth arising cut of or ac & result of the use of the faclity,

Ftims by me or any perscn
sdmittad by me to the facility iacilities due to my sct, omission, defsult, misconduct or
negligence or on the part of such parsan admitted o the facilityfaciities as aforasaid; and

{d]) This school have read the booking guice and declare that all the Informiation gheen is thue and
correct, and will imform the camp seaff as soom 3 possible of any subsequent change In the
riormatkan. Thi ool declare that the session and tiley hircd |5 only used for owent
arnganised by the school and undertake to notty the Rl camps concemed of the cancellation
of the booking i writing at keast 20 days before the
on and faciity are not used for any reasan, and will not engage In any farm of transter of

of use Im the ewent that the booked

ses:

user permit

I understand:

Furpose of Collection of Personel Dets

Theinformation provided by the Applicant will anly be used for booking apalications
grocessing and the use of recrestion and sports facilities under the Laizure and Calttursl
Services Department. Only persons authorized by this Department will hawve accessto-such
information for the aforesaid purpases. The information this Department collected about
the applicant will not be disclased to any other partywithout the applicant's prior consent.

LAt

1. Review booking details;

2. Read & confirm the
declaration; and

3. Click “Submit” button to
submit the application.
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